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Tax Period Ending:

[ "

Dear [

Thank you for your about

the above tax per

Thank you for y
payme S

and your

Th S telephone conversation on [ 1.

ag
We deducted th er fee from your account twice, but we removed the
duplica to correct your account. The duplicate charge
generally rs when a taxpayer submits a payment with a copy of the
first reminder notice. Because we code this notice to deduct the user
fee, submitting a payment with the first notice will result in a
duplicate user fee being charged.

If you're not receiving reminder notices to send with your
installment payments, let us know. In the meantime, you can send your
payment with a copy of this letter to the address at the bottom of
this letter. Please follow the instructions for identifying your
payment.

If you moved, complete Form 8822, Change of Address, or for business
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address changes, complete Form 8822-B, Change of Address - Business,
and send to us. We must have your current address to maintain your
installment agreement.

You'll receive monthly reminder notices, starting with your next

payment due on [ ]. Your payment amount will remain the
same.

We haven't finished processing the Form [ ] you filed for the
tax period ending [ ]. Once we finish, we'll send you a

notice showing any balance you owe. Unless we need additional
information, we'll include any additional amount you owe in your
installment agreement without further contact.

We [ ] your installment agreement. Your monthly,
payment of $[ ] is due on [ 1.

receive your payment on time, make sure you
order at least 10 days before the due date. If
payment on time, we can cancel your installment
enforcement actions to collect the entire balance
actions could include filing a Notice of Fe
property or placing a levy on your wages

We revised your installment agreement tc
owe for the tax period ending [
Your monthly payment and the due i i e same.

We revised your installment a
for the tax period ending [
monthly payment will incre
date. The payment due da

e balance you owe
]. Your

on your next due

the same.

When we approved you
amount you owe fo
agreement to inc
extended the le

, we didn't include the

We revised your installment
amount of $[ ] and

[ ] months. Your

the payment due on [ ]. Your next

[ ] . Because we must

t on time, make sure you mail your check or money
ys before the due date. If we don't receive your
may cancel your installment agreement and take

s to collect the entire balance due. Enforcement
lude filing a Notice of Federal Tax Lien on your
acing a levy on your wages or bank account.

enforcement ac
actions
property

As requested, we changed the due date for your monthly installment
payments to the [ ] of each month. Because we must receive your
payment on time, make sure you mail your check or money order at least
10 days before the due date. If we don't receive your payment on time,
we may cancel your installment agreement and take enforcement actions
to collect the entire balance due. Enforcement actions could include
filing a Notice of Federal Tax Lien on your property or placing a levy
on your wages or bank account.

We charge a $|[ ] user fee to cover the cost of reinstating or
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revising an installment agreement. We'll deduct this fee from your
next installment agreement payment.

Because you reside in [ ], you should send any
correspondence about your installment agreement to the IRS address
below.

[ ]

Your total balance due 1is $[ ] for the tax periods listed
above. This amount includes penalty and interest calculated to

[ ]. We'll continue to charge penalties and interest until
you pay the amount you owe in full.

The time allowed by law for collecting payments for th
listed above will expire shortly. You are und
continue making installment payments for the

No response to this letter is necessary.

The shared responsibility payment (SRP)
assessed payment for not having minimum e overage for

Section 5000A - Individual shared respo . The SRP
amount that you owe is not subject to pene lien and levy
enforcement actions. However, in i L1 to accrue until
you pay the total SRP balance d our federal tax
refunds to the SRP amount that paid in full.

We've provided a general e
interest included in the
would like a specific exp
on your account, plea
this letter and we

ossibYle penalties and/or
ce due on your account. If you
the amounts were computed

he toll-free number shown in

a detailed computation.

- IRC Section 6651 **

5% penalty iling late, and a 1/2% penalty for
when a is filed late and the tax is not paid

ing late is reduced by the amount of the penalty
that month.

The penalty fo
which w
to extens

ling late is based on the tax ultimately due,
d by the original return due date without regard

The penalty for paying late is based on the net unpaid tax at the
beginning of each penalty month following the payment due date
for that tax.

The penalties are charged for each month or part of a month the
return or payment is late; however, neither penalty can be more
than 25% in total.

Income tax returns are subject to a minimum penalty if filed
late and received more than 60 days after the due date. The
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minimum penalty is $135 ($100 for returns due before 1/1/2009)
or 100% of the tax paid late, whichever is less.

The penalty for paying late applies when tax is paid late, even
if the return was filed on time. The due date for payment of
tax shown on a return generally is the return due date without
regard to extensions. Increases in tax must be paid within 21
days of our notice demanding payment (10 business days if the
amount in the notice is $100,000 or more).

If we issue a Notice of Intent to Levy and the balance due isn't
paid within 10 days from the date of the notice, the penalty for
paying late increases to 1% per month.

For individuals who filed on time, the penalty decreas
per month while an approved installment agreement wit
is in effect for payment of that tax.

** Interest -- IRC Section 6601 **

We are required by law to charge interest
liability on time. Generally, we calculat
of your return (regardless of extensions
owe in full, including accrued interest
Interest on some penalties accrues from
penalty until it is paid in full.
failure to file a tax return,

date of the return. Interest ¢
quarterly.

e amount you
ty charges.

otify you of the

penalties, such as
date or extended due
1d may change

For more information on
746, Information About Yo

interest, you can review Notice
lty, and Interest.

HOW

Federal income i as-you-go tax. You must pay your tax as
you e i rng the year in one of three ways:

an employee, your employer will withhold
ay. Payers also withhold tax from other types
ing pensions, bonuses, commissions, and gambling
case, the amount withheld is paid to the United
in your name.

little tax withheld from your wages, you should
give y mployer a new Form W-4, Employee's Withholding Allowance
Certificate, to increase the amount of withholding.

2. Estimated tax payments - If you don't pay your tax through
withholding, or don't pay enough, you might have to pay estimated
tax. People who are in business for themselves generally pay their
tax this way. They generally have to pay self-employment tax also.

If you need more information about changing your Form W-4 or making
estimated tax payments, let us know. Publication 505, Tax
Withholding and Estimated Tax, explains both of these methods in
detail.



XX XXX XXX 2 32 2=

3. Federal tax deposits - If you have employees, you may be required
to make Federal Tax Deposits for employment taxes. As an employer,
you must withhold federal income tax, social security and Medicare
taxes, and Federal Unemployment Tax Act (FUTA) taxes. Employers
required to make deposits must deposit electronically through the
Electronic Federal Tax Payment System (EFTPS).

If you need more information about making federal tax deposits,
let us know. Publication 15, Circular E, Employers Tax Guide, and
Publication 15-A, Employer's Supplemental Tax Guide, explain in
detail an employer's responsibility. You can also visit
www.EFTPS.gov or call EFTPS Customer Service at 1-800-316-6541
(individual) or 1-800-555-4477 (business).

HOW TO PAY TAX YOU OWE

You can send your payments by mail each month
payment options.

Pay in person

You can pay at a local IRS office by pe cashier's check,
certified check, or money order. When on, be sure to
bring a copy of this letter to the office es also accept
cash (but they can't provide cha
www.irs.gov/localcontacts to fi i vallable at each site
and the hours of operation.

Pay electronically

Visit www.irs.gov/e-pay
electronically. If
Customer Service
(business) .

on paying your taxes
ve access to the internet, call EFTPS
(individual) or 1-800-555-4477

ts, fees may vary between the service

gn a Form 433-D, Direct Debit Installment Agreement.

- Include ank check with "VOID" printed on the front of the check
or provide your name, your bank name, the routing number, and your
account number exactly as they appear on the front of your check.

- Mail the completed Form 433-D and your voided check or banking
information to the payment address at the end of this letter.

Pay by payroll deduction

To authorize your employer to deduct payments from your salary or
commission and send them directly to us, you must:

- Complete and sign a Form 2159, Payroll Deduction Agreement.
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- Have your employer sign the form.

- Mail the completed Form 2159 to us at the payment address at the end
of this letter.

- Send the monthly payments to us until your employer begins
deducting payments from your salary or commission.

HOW TO CONTACT US

If you have questions, call [ ] at
[ ] between [ ] and [ 1.

If you have questions, call us toll free at 1-800-829-][ ].

If you have questions, call us toll free at [

If you are out of the country and need assist
1-267-941-1000 (not toll-free).

calling 1-800-TAX-FORM (1-800-829-3676) or
www.irs.gov/formspubs.

When you write, include this letter and
below your telephone number with the hou

Keep a copy of this letter for yo

Telephone Number ( )

Thank you for your coopera

rely yours,

Revenue Service

[ ]
Send form to:

Internal Revenue Service

[ ]

Installment Agreement Payment

You can return a copy of this page with your payment in the enclosed
envelope if you don't receive your statement on time. Please allow at



least
check
print

10 days mailing time for your payment to reach us. Make your

or money order payable to the United States Treasury and clearly
on each payment:

Name

Address

Social security number or
employer identification number
Tax year

Tax form number

Daytime telephone number






